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MINISTRY REQUEST FORM 

FOR A LOBBY TABLE

Request guidelines: 

· submit to: churchoffice@noeljones.org or fax (310) 516-7134

· Any use of a table in the lobby must be pre-approved by the Office of Ecclesia.  

· Request for a lobby table must be made two (2) weeks prior to the date(s) you are requesting.  

· Upon approval, maximum usage is two (2) weeks unless the Office of Ecclesia approves an extension. 

USAGE GUIDELINES:

· No personal items (i.e. hats, t-shirts, novelties, etc.) can be sold at any table in the lobby.
· No eating or drinking on or around the tables at any time.
· Lobby tables are not working tables or stations to complete your exhibits, etc.
· Display only auxiliary advertisements and materials pertaining to your auxiliary/ministry.
· No banners allowed.
· Members of the requesting ministry must attend to the table.  
Ministry Leader’s Name:









Ministry:





 Date:





Name of Event:




 Date(s) of Event:





What will be displayed on the table?







 

Will Tickets Be Sold?
□Yes  □No

FOR OFFICE USE ONLY:  

Date Request Was Received:


By:







Request Status:  □Approved  □Denied - Reason:







By:






Date:






Requested Dates for Table Use





From: 				                  To: 				
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